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Dress Code 
Casual Professional 
The general staff dress expectation is “casual professional.” For women, “casual professional” 
is tasteful, modest dresses, slacks, blouses, sweaters or other clothing and footwear. For men 
it is slacks, open collar dress or polo shirts and street shoes. Staff members are encouraged to 
pay special attention to dress that is appropriate for special events where the public is 
present, e.g. awards assemblies, programs, and similar events. Consult with the 
superintendent or principal if you wish to have consideration for your unique job assignment. 

Casual Fridays 
More casual staff attire is permissible on Fridays. Nice jeans or other similar pants can be 
worn. School colors are encouraged.  Inappropriate clothing choices include, but are not 
limited to, shorts, sweatpants, warm-up pants, and casual t-shirts other than school t-shirts. 
School t-shirts are available for purchase from the PTO. Contact the PTO at 
entiatpto@live.com.  

Nondiscrimination (Policy 3210) 

 The district will provide equal educational opportunity and treatment for all students in all 
aspects of the academic and activities program without discrimination based on race, 
religion, creed, color, national origin (including language), age, honorably discharged veteran 
or military status, sex, sexual orientation, gender expression or identity, marital status, the 
presence of any sensory, mental, or physical disability, or the use of a trained dog guide or 
service animal by a person with a disability. The district will provide equal access to school 
facilities to the Boy Scouts of America and all other designated youth groups listed in Title 
36 of the United States Code as a patriotic society. District programs will be free from sexual 
harassment.  

Professional Boundaries 

Maintaining Professional Staff/Student Boundaries (Policy No. 5253) 

The Entiat School District board of directors expects all staff members to maintain the 
highest professional, moral and ethical standards in their interaction with students. Staff 
members are required to maintain an atmosphere conducive to learning, through consistently 
and fairly applied discipline and established and maintained professional boundaries.  

The interactions and relationships between staff members and students should be based upon 
mutual respect and trust, an understanding of the appropriate boundaries between adults 
and students in and outside of the educational setting, and consistency with the educational 
mission of the schools. 
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Staff members will not intrude on a student’s physical and emotional boundaries unless the 
intrusion is necessary to serve an educational or physical, mental and/or emotional health 
purpose. An educational purpose is one that relates to the staff member’s duties in the 
district. Additionally, staff members are expected to be sensitive to the appearance of 
impropriety in their own conduct and the conduct of other staff when interacting with 
students. Staff members will discuss issues with their building administrator or supervisor 
whenever they suspect or are unsure whether conduct is inappropriate or constitutes a 
violation of this policy.   

The Entiat School District board of directors supports the use of technology to communicate 
for educational purposes. However, district employees are prohibited from inappropriate 
online socializing or from engaging in any conduct on social networking Web sites that 
violates the law, district policies or other generally recognized professional standards. 
Employees whose conduct violates this policy may face discipline and/or termination, 
consistent with the district’s policies, acceptable use agreement and collective bargaining 
agreements, as applicable. 

The purpose of this policy is to provide all staff, students, volunteers and community 
members with information to increase their awareness of their role in protecting children 
from inappropriate conduct by adults. The superintendent or designee will develop staff 
protocols for reporting and investigating allegations and develop procedures and training to 
accompany this policy. 

Sexual Harassment (Policy 6590) 

This district is committed to a positive and productive education and working environment 
free from discrimination, including sexual harassment.  The district prohibits sexual 
harassment of students, employees and others involved in school district activities. 

Sexual harassment occurs when: 

A. Submitting to the harasser's sexual demands is a stated or implied condition of obtaining 
an education or work opportunity or other benefit; 

B. Submission to or rejection of sexual demands is a factor in an academic, work or other 
school-related decision affecting an individual; or 

C. Unwelcome sexual or gender-directed conduct or communication interferes with an 
individual's performance or creates an intimidating, hostile or offensive environment. 

Sexual harassment can occur adult to student, student to adult, student to student, adult to 
adult, male to female, female to male, male to male and female to female. 

The district will take prompt, equitable and remedial action within its authority on reports, 
complaints and grievances alleging sexual harassment that come to the attention of the 
district, either formally or informally.  Allegations of criminal misconduct will be reported to 
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law enforcement and suspected child abuse will be reported to law enforcement or Child 
Protective Services.  Persons found to have been subjected to sexual harassment will have 
appropriate school district services made reasonably available to them and adverse 
consequences of the harassment shall be reviewed and remedied, as appropriate. 

Engaging in sexual harassment will result in appropriate discipline or other appropriate 
sanctions against offending students, staff and contractors.  Anyone else who engages in 
sexual harassment on school property or at school activities will have their access to school 
property and activities restricted, as appropriate. 

Retaliation against any person who makes or is a witness in a sexual harassment complaint is 
prohibited and will result in appropriate discipline.  The district will take appropriate actions 
to protect involved persons from retaliation. 

It is a violation of this policy to knowingly report false allegations of sexual harassment.  
Persons found to knowingly report or corroborate false allegations will be subject to 
appropriate discipline. 

The superintendent shall develop and implement formal and informal procedures for 
receiving, investigating, and resolving complaints or reports of sexual harassment.  The 
procedures will include reasonable and prompt time lines and delineate staff responsibilities 
under this policy.  All staff is responsible for receiving informal complaints and reports of 
sexual harassment and informing appropriate district personnel of the complaint or report 
for investigation and resolution.  All staff is also responsible for directing complainants to the 
formal complaint process. 

The superintendent shall develop procedures to provide age-appropriate information and 
education to district staff, students, parents and volunteers regarding this policy and the 
recognition and prevention of sexual harassment.  At a minimum sexual harassment 
recognition and prevention and the elements of this policy will be included in staff, student 
and regular volunteer orientation.  This policy shall be posted in each district building in a 
place available to staff, students, parents, volunteers and visitors.  The policy shall be 
reproduced in each student, staff, volunteer and parent handbook. 

The district’s Dean of Students, who is also the district’s Affirmative Action/Title IX 
Compliance Officer, is designated to receive and respond to allegations of sexual harassment.  
He/She can be contacted by calling (509) 784-1800 or by mail at:  Entiat School District 2650 
Entiat Way, Entiat, WA 98822. 

The superintendent shall make an annual report to the board reviewing the use and efficacy 
of this policy and related procedures.  Recommendations for changes to this policy, if 
applicable, shall be included in the report.  The superintendent is encouraged to involve staff, 
students, and volunteers and parents in the review process. 

Technology 
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Cell Phone Use 

Staff members should not use cell phones or other mobile devices for text-messaging or e-
mailing, calling, or other purposes during work hours, and particularly while working with or 
around students. While there could be a very rare occasion when use of a cell phone while 
working with students is necessary, those occasions should be very rare. Consult with the 
superintendent or principal if you believe that you have reason to be excepted from this 
expectation. 

Electronic Resources (Policy No. 2022) 

The Entiat Board of Directors recognizes that an effective public education system develops 
students who are globally aware, civically engaged, and capable of managing their lives and 
careers. The board also believes that students need to be proficient and safe users of 
information, media, and technology to succeed in a digital world.  

Therefore, the district will use electronic resources as a powerful and compelling means for 
students to learn core subjects and applied skills in relevant and rigorous ways. It is the 
district’s goal to provide students with rich and ample opportunities to use technology for 
important purposes in schools just as individuals in workplaces and other real-life settings 
use these tools. The district’s technology will enable educators and students to communicate, 
learn, share, collaborate and create; to think and solve problems; to manage their work; and 
to take ownership of their lives. 

To help ensure student safety and citizenship in online activities, all students will be 
educated about appropriate behavior, including interacting with other individuals on social 
networking websites and in chat rooms, and cyberbullying awareness and response.  

 
The superintendent or designee will create strong electronic educational systems that support 
innovative teaching and learning, to provide appropriate staff development opportunities 
and to develop procedures to support this policy.   

 

Electronic Resources Procedure 2022P 

K-20 Network Acceptable Use Guidelines/Internet Safety Requirements 
These procedures are written to support the Electronic Resources Policy of the board of 
directors and to promote positive and effective digital citizenship among students and staff. 
Digital citizenship represents more than technology literacy. Successful, technologically 
fluent digital citizens live safely and civilly in an increasingly digital world. They recognize 
that information posted on the Internet is public and permanent and can have a long-term 
impact on an individual’s life and career. Expectations for student and staff behavior online 
are no different than face-to-face interactions.  

Use of Personal Electronic Devices 
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In accordance with all district policies and procedures, students and staff may use personal 
electronic devices (e.g. laptops, mobile devices and e-readers) to further the educational and 
research mission of the district.  School staff will retain the final authority in deciding when 
and how students may use personal electronic devices on school grounds and during the 
school day. 

Network 
The district network includes wired and wireless devices and peripheral equipment, files and 
storage, e-mail and Internet content (blogs, web sites, collaboration software, social 
networking sites, wikis, etc.). The district reserves the right to prioritize the use of, and access 
to, the network.  

All use of the network must support education and research and be consistent with the 
mission of the district. 

Acceptable network use by district students and staff includes: 

• Creation of files, digital projects, videos, web pages and podcasts using network resources 
in support of education and research; 

• Participation in blogs, wikis, bulletin boards, social networking sites and groups and the 
creation of content for podcasts, e-mail and web pages that support education and 
research; 

• With parental permission, the online publication of original educational material, 
curriculum related materials and student work. Sources outside the classroom or school 
must be cited appropriately; 

• Staff use of the network for incidental personal use in accordance with all district policies 
and procedures; 

• Connection of Personal electronic devices (wired or wireless) including portable devices 
with network capabilities to the district network after checking with the district 
technician to confirm that the device is equipped with up-to-date virus software, 
compatible network card and is configured properly.  Connection of any personal 
electronic device is subject to all procedures in this document. 

Unacceptable network use by district students and staff includes but is not limited to: 

• Personal gain, commercial solicitation and compensation of any kind; 

• Actions that result in liability or cost incurred by the district; 

• Intentional downloading, installing, and illegal use of games, audio files, video files, 
games or other applications (including shareware or freeware); * 

• Support for or opposition to ballot measures, candidates and any other political activity; 

• Hacking, cracking, vandalizing, the introduction of viruses, worms, Trojan horses, time 
bombs and changes to hardware, software and monitoring tools; 

• Unauthorized access to other district computers, networks and information systems; 



Entiat School District Staff Handbook   Section 7-Page 8 
         Revised: 8/25/15 

• Cyberbullying, hate mail, defamation, harassment of any kind, discriminatory jokes and 
remarks; 

• Information posted, sent or stored online that could endanger others (e.g., bomb 
construction, drug manufacturing); 

• Accessing, uploading, downloading, storage and distribution of obscene, pornographic or 
sexually explicit material;  

• Attaching unauthorized devices to the district network. Any such device will be 
confiscated and additional disciplinary action may be taken. 

* For the protection of staff members and the district, staff members will report 
unintentional downloads of illegal games, audio or video files or other applications or 
unintentional access or downloading of obscene, pornographic or sexually explicit material to 
the district technician via the technology help desk system. 

 

The district will not be responsible for any damages suffered by any user, including but not 
limited to, loss of data resulting from delays, non-deliveries, mis-deliveries or service 
interruptions caused by his/her own negligence or any other errors or omissions. The district 
will not be responsible for unauthorized financial obligations resulting from the use of, or 
access to, the district’s computer network or the Internet. 

Internet Safety 
Personal Information and Inappropriate Content: 

• Students and staff should not reveal personal information, including a home address and 
phone number, on web sites, blogs, podcasts, videos, social networking sites, wikis, e-mail 
or as content on any other electronic medium. 

• Students and staff should not reveal personal information about another individual on 
any electronic medium without first obtaining permission. 

• No student pictures or names can be published on any public class, school or district web 
site unless the appropriate permission has been obtained according to district policy. 

• If students encounter dangerous or inappropriate information or messages, they should 
notify the appropriate school authority. 

Filtering and Monitoring 
Filtering software is used to block or filter access to visual depictions that are obscene and all 
child pornography in accordance with the Children’s Internet Protection Act (CIPA). Other 
objectionable material could be filtered. The determination of what constitutes “other 
objectionable” material is a local decision. 

• Filtering software is not 100% effective. While filters make it more difficult for 
objectionable material to be received or accessed, filters are not a solution in themselves. 
Every user must take responsibility for his or her use of the network and Internet and 
avoid objectionable sites; 
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• Any attempts to defeat or bypass the district’s Internet filter or conceal Internet activity 
are prohibited: proxies, https, special ports, modifications to district browser settings and 
any other techniques designed to evade filtering or enable the publication of 
inappropriate content; 

• E-mail inconsistent with the educational and research mission of the district will be 
considered SPAM and blocked from entering district e-mail boxes; 

• The district will provide appropriate adult supervision of Internet use. The first line of 
defense in controlling access by minors to inappropriate material on the Internet is 
deliberate and consistent monitoring of student access to district devices; 

• Staff members who supervise students, control electronic equipment or have occasion to 
observe student use of said equipment online, must make a reasonable effort to monitor 
the use of this equipment to assure that student use conforms to the mission and goals of 
the district; and 

• Staff must make a reasonable effort to become familiar with the Internet and to monitor, 
instruct and assist effectively. 

Copyright 
Downloading, copying, duplicating and distributing software, music, sound files, movies, 
images or other copyrighted materials without the specific written permission of the 
copyright owner is generally prohibited. However, the duplication and distribution of 
materials for educational purposes are permitted when such duplication and distribution fall 
within the Fair Use Doctrine of the United States Copyright Law (Title 17, USC) and 
content is cited appropriately. 

Ownership of Work 
All work completed by employees as part of their employment will be considered property of 
the district.  The District will own any and all right to such work including any and all 
derivative works, unless there is a written agreement to the contrary.  

All work completed by students as part of the regular instructional program is owned by the 
student as soon as it is created, unless such work is created whiles the student is acting as an 
employee of the school system or unless such work has been paid for under a written 
agreement with the school system.  If under an agreement with the district, the work will be 
considered the property of the District.  Staff members must obtain a student’s permission 
prior to distributing his/her work to parties outside the school. 

All student work is copyrighted. Permission to publish any student work requires permission 
from the parent or guardian. 

Network Security and Privacy 

Network Security 
Passwords are the first level of security for a user account. System logins and accounts are to 
be used only by the authorized owner of the account for authorized district purposes. 
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Students and staff are responsible for all activity on their account and must not share their 
account password.  

The following procedures are designed to safeguard network user accounts: 

• Change passwords according to district guidelines;* 

• Do not use another user’s account; 

• Do not insert passwords into e-mail or other communications; 

• If you write down your user account password, keep it in a secure location; 

• Do not store passwords in a file without encryption; 

• Do not use the “remember password” feature of Internet browsers; and 

• Lock the screen, or log off, if leaving the computer. 

 

* It is recommended that passwords be changed every 30 – 90 days. Passwords should be a 
minimum of five characters long and should be a combination of numbers and upper and 
lower case letters. 

Student Data is Confidential 
District staff must maintain the confidentiality of student data in accordance with the 
Family Educational Rights and Privacy Act (FERPA). 

No Expectation of Privacy 
The district provides the network system, e-mail and Internet access as a tool for education 
and research in support of the district’s mission. The district reserves the right to monitor, 
inspect, copy, review and store, without prior notice, information about the content and 
usage of: 

• The network; 

• User files and disk space utilization; 

• User applications and bandwidth utilization; 

• User document files, folders and electronic communications; 

• E-mail; 

• Internet access; and 

• Any and all information transmitted or received in connection with network and e-mail 
use. 

No student or staff user should have any expectation of privacy when using the district’s 
network. The district reserves the right to disclose any electronic messages to law 
enforcement officials or third parties as appropriate. All documents are subject to the public 
records disclosure laws of the State of Washington. 
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Archive and Backup 
Backup is made of all district e-mail correspondence for purposes of public disclosure and 
disaster recovery. Barring power outage or intermittent technical issues, staff and student 
files are backed up on district servers regularly. Refer to the district retention policy for 
specific records retention requirements.  

Disciplinary Action 
All users of the district’s electronic resources are required to comply with the district’s policy 
and procedures and agree to abide by the provisions set forth in the district's Staff 
Acceptable Use Agreement. Violation of any of the conditions of use explained in the Staff 
Acceptable Use Agreement, the Electronic Resources Policy or in these procedures could be 
cause for disciplinary action, including suspension or expulsion from school and suspension or 
revocation of network and computer access privileges or prosecution according to the RCW’s 
and the applicable employee contracts (Entiat Education Association, Public School 
Employees of Entiat School District). 
 
Date:  December 1, 2009 Revised: October 3, 2011 
 

Copyright Compliance (Policy 2025) 

The board recognizes that federal law makes it illegal to duplicate copyrighted materials 
without authorization of the holder of the copyright, except for certain exempt purposes.  

Severe penalties may be imposed for unauthorized copying or using of audiovisual or printed 
materials and computer software, unless the copying or using conforms to the "fair use" 
doctrine. 

Under the "fair use" doctrine, unauthorized reproduction of copyrighted materials is 
permissible for such purposes as criticism, comment, news reporting, teaching, scholarship or 
research. If duplicating or changing a product is to fall within the bounds of fair use, these 
four standards must be met for any of the foregoing purposes: 

D. THE PURPOSE AND CHARACTER OF THE USE. The use must be for such purposes as 
teaching or scholarship. 

E. THE NATURE OF THE COPYRIGHTED WORK. Staff may make single copies of: book 
chapters for use in research; instruction or preparation for teaching; articles from 
periodicals or newspapers; short stories, essays or poems; and charts, graphs, diagrams, 
drawings, cartoons or pictures from books, periodicals, or newspapers in accordance with 
these guidelines. 

F. THE AMOUNT AND SUBSTANTIALITY OF THE PORTION USED. Copying the whole of 
a work cannot be considered fair use; copying a small portion may be if these guidelines 
are followed. 
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G. THE EFFECT OF THE USE UPON THE POTENTIAL MARKET FOR OR VALUE OF 
THE COPYRIGHTED WORK. If resulting economic loss to the copyright holder can be 
shown, even making a single copy of certain materials may be an infringement, and 
making multiple copies presents the danger of greater penalties. 

While the district encourages its staff to enrich the learning programs by making proper use 
of supplementary materials, it is the responsibility of district staff to abide by the district's 
copying procedures and obey the requirements of the law. In no circumstances shall it be 
necessary for district staff to violate copyright requirements in order to perform their duties 
properly. The district cannot be responsible for any violations of the copyright law by its 
staff. 

Any staff member who is uncertain as to whether reproducing or using copyrighted material 
complies with the district's procedures or is permissible under the law should contact the 
superintendent or the person designated as the copyright compliance officer. The latter will 
also assist staff in obtaining proper authorization to copy or use protected material when 
such authorization is required.  

The superintendent, copyright compliance officer or designee shall file with the federal 
Copyright Office, and post the same information on the district’s web site, his or her 
designation as the district’s agent, in the district’s role as an Internet service provider, to 
receive notifications that claim that users of the district’s Internet network have infringed 
copyright. 

Group Norms (Adopted 10/15/07) 
Time:  

• We will schedule the majority of meetings in the morning. 

• We will start and end on time and use an agenda. 
Listening:  

• Presenters and audience will come prepared and not work on work other than the 
agenda. 

• Audience will be positive, attentive, and offer contributions. 
Confidentiality: 

• What we say in meetings will be held in confidence, and we will honor and protect the 
confidentiality of our colleagues, students, and their families. 

Decision Making: 

• We understand that there is a range of decision making processes and methods. We 
will clearly communicate the process and method up front and communicate changes 
throughout. 

• We will work towards consensus when possible and understand that there are some 
decisions that will be input only, majority vote, or administrator driven. 
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Range 

Delegate Consensus 
Vote 

(Majority) 
Input 

(Opinions) 
Administrator 

Driven 
 

Participation: 

• We will provide meeting plans prior to the meetings, and if input is expected, the 
questions will be asked ahead of time. 

• We will use a basic meeting plan. 

• Meetings will be scheduled with engaging, relevant and necessary topics. 

• We will use individual and small group participation. 
Expectations: 

• We expect all staff to be engaged in meetings. We will cooperate and encourage 
participation. 

• We expect that discussions will be handled in a professional way where all opinions 
are valued. 

• We expect that conflicts will be handled with the person directly in a friendly and 
positive atmosphere. 
   

 

Evaluations 
Evaluations are conducted at the end of the school year. Teachers will have the option of 
providing input for the evaluations of paraeducators with whom they work. 

All certificated staff will use the TPEP State Evaluation System.  The district has selected 
the Marzano Framework as the evaluation model. All the criteria will be tied to that model 
and then cross-walked with the State criteria using the eVAL tool in EDS. To set up your 
EDS account, contact the Business Manager. 
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2015-2016 Teacher / Staff Evaluation Responsibilities 

Miles Caples (27) 

Lori Anderson – Special Education 

Floy Kay Arras – Kindergarten 

Bob Bauman – MS Health/Study Skills 

Brian Blair–Spanish/Bilingual Director 

Kristine Boisen–2n Grade 

Dana Cada – 1st Grade 

Julie Cannon – Art, PE 

Jamie Carter – MS Lang. Arts/Soc. Studies 

Nancy Coolidge – HS English 

Wendi Crutcher – MS Math 

Cindy Deatherage – 4th Grade 

John Draper – PE 

Dan Durr – HS Science 

Bill Edwardson – HS Social Studies 

Dawn Gangle – Elementary Reading  

Darby Hammond – Dean of Students 

Kevin Jones – MS Science 

Marilyn Kamphaus – Secretary 

Heather Long – Secretary 

Laauren Tewell – 5th Grade 

Tammi O’Brian – Business Ed. 

Mary Perry-Hardin – Music 

Amalia Rebel – 3rd Grade 

Kim Remsberg – 2nd Grade 

Rachel Rice – 1st Grade 

Lee Southard – 6th Grade 

T.J. Wolsborn – HS Math 

Dr. Ismael Vivanco (21) 

Rick Anderson – Bus Driver 

Ann Baird – Paraeducator 

Carly Bartlett – Fiscal Assistant 

Jim Brooks – Maintenance Director 

Miles Caples – Principal 

Sherrie Claibourn – Paraeducator 

Neddy Farias – Paraeducator 

Paula Gifford – Kitchen 

Paula Grieb – Nurse 

Diane Grover – Business Manager 

Deanna Hoefner – Kitchen  

Julie Holbrook – Transportation 

Jade Hothan – Librarian  

Vickie Jacobs-Stanton –Trans. Coordinator 

Noël James – Paraeducator 

Lisa Pennington – Kitchen 

Margo Posenjak – Paraeducator 

Linda Russell – Paraeducator  

Dave Sanford – Para/Transportation 

Lanae Stegeman – Paraeducator 

Kari Williams – Kitchen

Jim Brooks (2) 

Richard Crawley – Custodian 

Jason Insley – Custodian 


